
12 

 

     

SD 806 — 11/18/19 

APPENDIX: AUTHORITY FOR PUBLISHING AGREEMENTS 

 
This Appendix applies to publishing agreements received by SI authors for externally published works. It does not apply to 
agreements for works published by SI units or licensed through Smithsonian Enterprises (SE). If no option below applies, 
contact the Office of Contracting and Personal Property Management (OCon&PPM). Authors and incumbents of positions 
mentioned in this Appendix must exercise authority in accordance with all applicable Smithsonian Directives and may not 
reassign to other SI employees any portion of the publishing agreements permissions cited herein.  
 

Type of 
work? 

Type of 
contract? 

Who reviews/ 
negotiates 
contract? 

Who signs? Next steps and other requirements?  

FORMAL or 

INFORMAL 

Any type and 

royalty will be paid 
OCon&PPM OCon&PPM OCon Help  

FORMAL: 

• Book 

• Volume 
editor for 
edited 
collection 

Contract requires 
signature  
 
(no royalty) 

OCon&PPM OCon&PPM OCon Help 

FORMAL:  

• Journal 
article 

• Book 
chapter  
(includes 
paper in an 
edited 
collection or 
conference 
proceedings) 

Contract requires 
signature  
 
(no royalty) 

When subject to 
Public Access Plan:  
 
DIRECTOR, SISP 

DIRECTOR, SISP 
SI author must submit a Public Access 
ticket.* 

When not subject 
to Public Access 
Plan:  
 
OCon&PPM 

OCon&PPM OCon Help 

Click license 
 
(no royalty) 

When publisher 
requires the SI 
author to complete 
click license:  
 
SI AUTHOR  

When publisher 
requires the SI 
author to complete 
click license:  
 
SI AUTHOR 

SI author must:  

• Obtain any unit-required approvals; and  

• Send “Smithsonian Supplemental 
Terms” with manuscript submission (no 
later than at acceptance). If publisher 
does not accept the Terms, SI author 
must contact OCon&PPM, or SISP 
when subject to Public Access Plan.* 

• Preprint 
Click license  
 
(no royalty) 

SI AUTHOR 

 

SI AUTHOR 

 

SI author must obtain any unit-required 

approvals. 

INFORMAL:  

• Book 
review 

• Abstract 

• Poster 

• Blog 

• Social 
media 
content 

• Other 

Contract requires 
signature  
(no royalty) 

UNIT DIRECTOR UNIT DIRECTOR N/A 

Click license 
(no royalty) 

When publisher 
requires SI author 
to complete click 
license:  
 

SI AUTHOR 

When publisher 
requires SI author 
to complete click 
license:  
 

SI AUTHOR 

SI author must obtain any unit-required 
approvals.  

No agreement 
received 

N/A N/A 
SI author must obtain any unit-required 
approvals. 

 

* To determine if a Public Access ticket is required, visit SISP’s ticket request on the Service Portal. 
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